Squaxin Island Tribe

Legal Department Work Request
All work to be performed by the Legal Department must be authorized by the requesting Department Director.  Work requests will be prioritized by the Legal Department in consultation with the Executive Director and/or Tribal Council.  To facilitate the authorization and prioritization process, please complete this form for each requested project and forward it to the Legal Department.


Requesting Department: 











Contact Person:




  Phone:





Request Date:






Date Needed:






Description of the problem or work to be performed: 

























 (continue on a separate sheet as necessary).


List and describe any relevant documents (i.e., contracts, notes records): 























 (continue on a separate sheet as necessary).


Work requests must be authorized by the Department Director unless an emergency 
exists.  Please complete either “A” or “B” below:


A.
Department Director’s Authorization:















(signature)

B.
Description of emergency: 








Send with attached documents or Fax to:   Legal Department at 432.3699

Last Revised:  January 3, 2006


